
2025-26 Academic Year 

COLUMBIA UNIVERSITY 
Office of the Provost 

REQUEST TO POSTPONE SABBATICAL LEAVE

 Name School/Department 

I request a postponement of my scheduled sabbatical for the following reason: 

Chair of Department Date 

Executive Vice President/Dean Date 

Please return via email to: VPAcademicAppts@columbia.edu 

(signed) Date 

Postponements and the exceptions to normal eligibility requirements need the approval of the following: 

(See Sabbatical Leave Policies below)



with another institution during a sabbatical since the primary purpose of such a leave is to provide an 
uninterrupted opportunity for research and intellectual refreshment. This restriction does not include a research 
post at another institution.   However, a professor must obtain the prior approval of the relevant department 
chair and dean, director or executive vice president before accepting any compensated and titled research post 
or other compensated and titled appointment or affiliation at another institution of higher education, academic 
medical center, or research institute.   

Professors who are engaged in sponsored projects are expected to remain engaged in such
projects during sabbatical.  This means that while on sabbatical, the professor must continue to expend the 
appropriate amount of effort on their sponsored projects.  In the event that the professor expects to reduce 
sponsored project effort significantly, or to disengage altogether during sabbatical, the professor must work 
with Sponsored Projects Administration to obtain prior approval from the funding agency.
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